AOMUHUCTPALMUA
KPACHOOKTABPbCKOIO CEJIbCKOIO MOCENEHUSA
ANEKCEEBCKOINO MYHULUUMNANBHOINO PAMOHA

BOJIFOrPACKOWN OBNNIACTHU

MOCTAHOBIIEHWE
oT1 23.07.2025 rogpa Ne 30

O6 yTBEpXaeHUM aAMWHUCTPATUBHOIO pernameHTa npeaocTaBneHuns
MyHUuunanbHoun ycnyrn «lNpegocrtaBneHne nHgopmMmauum ob obbekTax
HEeOBWXKMMOro  MMyLLEeCTBa, Haxogsdweroca B  MyHUUMUNANbHOM
cobcTtBeHHOCT  KpaCHOOKTAGPLCKOrO  CenibCKOro  MOCENEHnss U
npedHasHayeHHoro Ana  cgays B apeHay, ©e3Bo3mesgHoe
Nnonb3oBaHMe, a Takke 06beKTax, Noanexawmx npueaTmsaLmm»

B cooteetctBMM ¢ PenepanbHbiM 3akoHOM OT 27.07.2010 N 210-93 "O6 opraHunsauum
npegocTaBneHns  rocydapCTBEHHbIX M MyHUUMNanbHbIX  ycnyr',  NOCTaHOBMEHWEM
agMuHUCTpauun KpaCHOOKTAOPBLCKOro CernbCKoro nocesieHns AnekceeBCKOro MyHMUMNanbHOro
panoHa oT 17.09.2018 Ne 31 «O6 ytBepxgeHuu [lopsagka pas3paboTkM U yTBEPXKOEHUS
aAMWHUCTPATUBHBLIX  PEerfiaMeHTOB  WUCMOSMHEHUS  MyHMUMNAnbHbIX — yCNyr  (MCNOMHEHWUS
MYHUUMNANbHLIX (YHKUUA)» U PYKOBOACTBYACL YCTaBOM KpaCHOOKTABPLCKOrO CenbcKkoro
nocenexHus ArekceeBCcKoro MYHULMNANBHOro panoHa Bonrorpagckon obnactu,
agMuHucTpaums KpaCcHOOKTAGPLCKOro CenbCKoro nocesieHnsi AnekceeBCKOro MyHMUMnanbHOro
panoHa Bonrorpagckon ob6nactn nocTtaHOBNAET:

1.YTBEpPANTD aOMUHUCTPATUBHLINA perfiaMeHT NpeaocTaBieHnss MyHUUMNANbLHOW yCryru
«lMpepoctaBneHne mHpopmaumm o6 obbekTax HEABMXKMMOrO MMYLLEeCTBa, HaXOASLEerocs B
MYHULUMNANbHOM COBCTBEHHOCTU KpacHooKTa6pbCKoro CerbCKOro noceneHusi "
npeAHasHa4YeHHoro Ans cgayn B apenay, 6e3Bo3mesgHoe nonb3oBaHue, a Takke 0O0bekTax,
noanexalunx npueBaTmMsauum» COornacHo NPUNOXEHUIO.

2. MNpusHaTtb yTpaTMBLUMMK CUNY NOCTAHOBMEHUS aaMUHUCTpauun KpaCHOOKTA6PLCKOro
CENbCKOro noceneHuns AnekceeBckoro MyHuLmMnansHoro pamnoHa Bonrorpagckon obnactu:
- 07 12.12.2019 Ne 81 «O6 yTBepxaeHuM AAMUHUCTPATUBHOIO perfiaMmeHTa npeaoctaBrieHus
MyHUuunaneHon ycnyrm «[llpegoctaBneHne wHgopMaumnm 06 o00bekTax HenBMXUMOro
NMYLLECTBA, HAaXOASLWErocs B MyHMUMNanbHON co6CcTBeHHOCTM KpacHOOKTAGPLCKOrO CenbCcKoro
noceneHnsa v npegHasHavyeHHoro Ang caayn B apeHay, 6e3B803Me3gHoe Nonb3oBaHUe, a Takke
obbekTax, nognexawux npusaTnsaummy.
3. HacTosilwee noctaHoBneHWe BCTynaeT B CUIly C MOMEHTa ero nNoAnucaHuns m

noanexuTt obHapoooBaHMIO Ha oduuManbHOM canTe agMuHUcTpauum KpacHoOOKTAGpbCKOro
http://kpacHookTab6pbckoe34.pd/.
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YTBEepxaeH

NOCTaHOBMEHNEM aMUHUCTPaLUK
KpaCHOOKTSA6pbCKOro cenbCckoro noceneHus
AnexkceeBCKOro MyHMLMUNanbHOro panoHa
Bonrorpaackon obnactu

Ot 23.07.2025 r. Ne30

AQMWHUCTPATUBHbIN pernameHT
npeaocTaBneHns MyHuuunansHon ycnyrm "lMNpegoctaeneHne nHgpopmauumn ob obbekTax
HeBWXMMOro UMyLLECTBa, Haxo4sLerocs B MyH1LunanbHon co6CTBEHHOCTH
KpacCHOOKTSAOPbLCKOro CenbCcKoro nocerneHms 1 npegHasHadeHHoro Ans caaym B apenay,
6e3Bo3Me3gHOE NOoMb30BaHWeE, a Takke 0bbeKTax, nognexawux npmsartmsagyumn”

1. O0owme nonoxeHus

1.1. NpeomeT perynupoBaHus

HacTtoawmnn agMMHUCTpaTMBHLIN perfiaMeHT ycTaHaBnmBaeT NopsaaoK npefocTtaBneHuns
MyHuuunaneHon ycnyrn  "lpepoctaBneHne wHgopmaumm 06 obbekTax HenBMXUMOro
NMYLLECTBA, HaxXo4sLWerocs B MyHMUmMnanbHOn cobcTBEHHOCTN KpacHOOKTAGPLCKOrO CEnbCKoro
noceneHusa U npegHasHa4yeHHoro Ansa caayvm B apenay, 6e3so3mesgHoe nonb3oBaHue, a Takke
obbekTax, nognexawux npuBaTusaumn" (ganee — MyHMUMNanbHas ycnyra) u craHgapT
npefocTaBneHns  MyHUMUMManbHOW  ycnyru, B TOM 4ucre onpedensieT CpokM wn
nocrnegoBaTesibHOCTb aAMUHUCTPATMBHLIX MNpouenyp Npu NpegocTaBleHnn MyHUUMnanbHOW
ycnyrm  agmuHucTpaumen  KpaCcHOOKTSIOpPbCKOrO  CenbCKoro  noceneHusi  ArneKkceeBCKOro
MyHMLMNanbLHOro panoHa Bonrorpaackon obnactu.

1.2. 3agBuTenaMM Ha MOfydeHNe MyHULUUNANbHOW YCnyrn SBNAKTCSA uandeckue wu
topngudeckme nuua, NMM60 nx ynorHOMOYEHHbIE NPeaCcTaBUTENN.

1.3. llopsgok WHGOPMUMPOBaAHUA 3asiBUTENEN O npefocTaBneHun MyHUUMnanbHOM
ycnyru.

1.3.1 CBegeHuss 0 MecCcTe HaxOXOAEHWS, KOHTaKTHbIX TenedoHax u rpaduke paboTbl
agMuHUCTpauum KpacHOOKTSOPbCKOro Cenbckoro nocesnieHns AneKCeeBCKOro MyHWULMNAanbHOro
parioHa Bonrorpagckon obnactv, opraHu3aumi, y4acTBYWOLWMX B NpeaocTaBfieHuun
MYHULMMNANbHOW ycrnyru, MHOrodyHKUMoHansHoro ueHTtpa (ganee — MoL):

- MecTto HaxoxaeHus AgMuHucTpauumn KpacHOOKTABPLCKOro CenbCKOro NOCeneHus:

MoutoBbin agpec: 403249, Bonrorpagckas o6n., AnekceeBckun parnoH, n.KpacHbln
OkTsabpb, 4. 81.

pachmk (pexum) npuvema 3avHTEPECOBaHHbLIX NUL MO BOMNpocam MNpeaocTaBrieHns
MYHAUMNANbHOW YCRyrM [AOSMKHOCTHbIMM  nuuaMy  AaMuHucTpauun  KpaCHOOKTAGpPbCKOro
CenbCKOro noceneHuns:

MoHepenbHUK — naTHMua ¢ 8.00 go 16.00, nepepsbiB Ha 06en ¢ 12.00 go 13.00; BbIXOAHOWM
cyb660Ta n BOCKpeceHbe.

CnpaBoyHble TenedoHsbl: 8 (84446) 3-76-48.
Appec canta AgMuHuctpaumm KpacHOOKTAOPLCKOro CenbCKOoro noceneHns AnekCeeBCKOro
MYHUUMNANbHOro panoHa B ceTn MHTepHeT: http://kpacHookTsabpbckoe34.pd/.

Appec anekTpoHHOM NoYThl: Kr.oktjabradm@mail.ru

- B MLl (AnekceeBCKnini MHOrOOYHKLMOHAIbHBIN LEHTP NpeaoCcTaBlieHNst roCya4apCTBEHHbIX U
MYHULMMNANbHbIX YCIyr)

ABTOHOMHOE ydpexaeHue «AnekceeBCKUN MHOrOOYHKLMOHAIbHbIN LeHTp
npeaocTaBneHns rocygapCTBEHHbIX U MyHULMMNANbHbIX YCIyr.

Anpec: 403241, Bonrorpaackas obnacTb, AnekceeBckas CTaHuua, yn.
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KpacHorsappgewnckas, a. 69;
TenedoH: 8(84446)3-23-40; agpec anekTpoHHon noytbl: mfc011@volganet.ru;
Mpadmk paboTtbl: MNoHegenbHMk ¢ 9.00 go 20.00; BTOpHUK — nATHUUA ¢ 9.00 go 18.00;
Cy66oT1a c 09.00 oo 15.30; BockpeceHbe — BbIXOQHOWN.
MHdopmaumio 0 mecToHaxoxaeHumn u rpacmkax pabotel MOLL Takke MOXHO NONy4YnUTb C
ncnosib3oBaHMEM rocyfapCTBEHHOW WHOPMaUUMOHHOW cuctembl "EAuHbIA  nopTan ceTtu
ueHTpoB 1 oducos "Moun [JokymeHTbl" (MPL) Bonrorpagckon obnactu" (http://mfc.volganet

1.3.2. NHdopmauuio o0 nopsigke npefocTaBrieHUs MyHUUMNAanbHOW YCryru 3asBUTENb
MOXET NONyYnTb:

HenocpeaCTBEHHO B agMUHUCTpauum  KpaCHOOKTSOPbCKOrO  CenbCKOro  NnoceneHus
AnekceeBCKOro MyHUUMNanbHoro parioHa Bonrorpagckon obnactyn (MHPOPMaLMOHHbIE CTeHAbl,
YyCTHOE MWH(OPMUPOBaHME MO TenedoHy, a Takke Ha NMYHOM npuemMe MyHUuunanbHbIMU
cnyxawmmm  agMuHucTpauum  KpacHOOKTSBPBLCKOrO — CenbCKOro  noceneHust  AnekceeBCKOro
MyHULMNansHOro paroHa Bonrorpaackon obnactu);

no no4yTe, B TOM Yucne anekTpoHHon (Kr.oktjabradm@mail.ru), B criydae nMCbMEHHOO
obpalleHnsa 3aaBnTens;

B ceTu WHTepHeT Ha odwuumanbHOM cante agMuHUcTpauumn KpacHOOKTAOPLCKOro
CenbcKkoro noceneHns  AnekceeBCKOro  MyHuuMnanbHOro pavoHa Bonrorpagckon obnactu
(http://kpacHookTabpbeckoe34.pd/.,), B denepanbHON rocygapCTBEHHON WH(OPMaLMOHHON
cucteme "EOuHbIN nopTan rocyaapCTBEHHbIX M MyHUUMNanbHbIX ycnyr (pyHkumin)" (aanee —
EOuHbI nopTan rocygapCcTBEHHbIX M MyHMUMNANbHbIX yCnyr) (Www.gosuslugi.ru).

2. CTaHAapT npegocTaBlieHnA MYHMUMﬂa.HbHOI‘;I ycnyru

2.1. HaumeHoBaHne myHuumnanbHon ycnyru — “"lpepoctaBneHve wHpopmaumm o6
o0beKkTax HeOBWXKMMOrO WMYLLECTBa, HaxogsWeroca B MyHUUMNAnNbHOW COBCTBEHHOCTM
KpacCHOOKTSAOPLCKOro CenbCckoro MnoceneHns U npefHasHayeHHoro And cgadv B apeHay,
6e3B03Me3gHOE NOMb30BaHMe, a Takke 00bEKTax, Noanexawmx npusatmsauymm”.

2.2. MyHnuunanbHasa ycnyra npegocraBnsieTcss agMuHUcTpaumen KpacHOOKTAGpbCKOro
CEenbCKOro nocerneHus AnekceeBckoro MyHUUMNanbHOro panoHa Bonrorpagckon obnactu (ganee —
YNONTHOMOYEHHbIN OpraH).

2.3. Pe3ynbTaTtoM npegocraBneHns MyHULMNansHOW yCnyru SBrsieTcA:

- WHopmauuss o6 obbekTax HeaBMXKMMOro UMMyLLeCcTBa, Haxogsuwerocsas B
MYHUUMNANbHOM coBCTBEHHOCTU KpacHookTsabpbckoro CEenbCKoro rocereHus n
npeAHasHayeHHoOro Ans caayn B apenay, 6e3Bo3mMe3Hoe norb3oBaHue, a Takke oObekTax,
nognexatumx npmMsaTmsaumn.

2.4. Cpok npeaocTaBfieHns MyHULMNAanbHOW YCIyri.

NHdpopmaums 06  obbektax  HegBWXKMMOrO  MMyLecTBa, Haxogsuwleroca B
MYHULUMNANbHOM CcOBCTBEHHOCTU KpacHookTs16pbCckoro CenbCKoro nocerneHus "
npefHa3HayYeHHOro Ans cgadv B apeHay, 6e3Bo3amesgHoe nonb3oBaHve, a Takke obbekTax,
nognexawux npvesaTusauumn Hanpaensetca (Bpydaetcs) 3assutento B 30-OHEBHbIA CPOK CO
OHA NOCTYNMNeHns 3asBeHus.

2.5. llepevyeHb HOpPMATUBHBLIX MPABOBLIX aKTOB, PErynupyrowmnx npegocTaBreHmne
MyHMUMNaNbHON ycnyrn, nHopmMaums o nopsigke gocynebHoro (BHecyaebHoro) obxxanosaHus
peweHnn n gencteun (6es3gencTans) ynorTHOMoOYEHHOro opraHa, MOLl, opraHusaumin, a Takke
NX AOSMKHOCTHbIX MWL, MYHUUMMANbHbIX CRyXalwux, paboTHUKOB pasmeLleHbl Ha orumnansHOM
cante YMNosIHOMOYEHHOro opraHa, M®L| B WHPOPMALNOHHO-TENEKOMMYHUKALMOHHON CeTu
"HTepHeT", a Takke Ha EQnHOM nopTane rocygapCTBEHHbIX U MyHULMMANbHbLIX YCIYT.

2.6. VicyepnbiBaloWnn nepevyeHb [OOKYMEHTOB, HeobXoauMbIX ANs npefocTaBreHus
MYHUUUNANbHOW YCIyru.

2.6.1. MWcuyepnbiBaloWnn nepevYeHb [OOKYMEHTOB, KOTOpble 3asBUTENb  OOSKEH
NpeacTaBUTb CaMOCTOSTENbHO AN nonyyvyeHus uHgopmaumm o6 obbekTax HeaBWXKMMOro
MMYyLLECTBA, Haxo4sLWerocs B MyHMUmMnanbHoOn cobCcTBEHHOCTN KpacHOOKTABPBLCKOro CenbCcKoro
noceneHus n npegHasHa4vyeHHoro AN caayv B apeHay, 6e3Bo3mesgHoe Mornb3oBaHue, a Takke
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obbekTax, noanexawmnx npuBaTmsaumm:

1) 3asiBneHne o npegoctaBneHnn nHpopmaumm o6 obbveKkTax HeABUKMMOTO UMYLLECTBA,
HaxogsLeroca B MyHUUUnanbHom cobCcTBeHHOCTM KpaCcHOOKTABGPBLCKOro CenbCKoro NoceneHnst u
npegHasHayeHHoro Ans cgadvm B apeHay, 6e3Bo3mesgHOoe MNonb3oBaHWe, a Takke obbekTax,
nognexawux npuvBatu3auuun (ganee — 3asBreHnMe) no dOopMe COrfacHO MNPUIIOXKEHUIO K
HacTosLWEMY aAMUHUCTPATUBHOMY pPerfiameHTy;

2) [OKYMEHT, YAOCTOBEPSIIOWNA JIMYHOCTb 3asdBUTENs, SBRAIOLWErocs (U3nN4ecKnm
nnuoMm, NMBOo NUYHOCTL NpeacTaBUTENS OU3NYECKOro U FOPUANYECKOrO NULa, U ero Konus;

3) OOKYMEHT, noaTBEPXXOAloLWMA NOSTHOMOYUSA NPeaCcTaBUTENS 3asaBuTens (3aasutenen),
B Crny4yae, ecnu c 3asiBfieHMeM obpaljaetcsa npeacraBuTenb 3asiBuTens (3asiButenen), u ero
KOMu4.

MprmepHasa hopma 3asaBNeHNs B 3NIEKTPOHHOM hopMe pa3mMeLLaeTcs YrnoSTHOMOYEHHbIM
OpraHomM Ha odwuuManbHOM CcanTe YMNONHOMOYEHHOro opraHa B ceTu "VIHTepHeT" (panee -
odomumanbHbIA CanT) C BO3MOXHOCTBIO ero 6ecnnaTHOro KonmpoBaHuS.

2.6.2. WcuepnbiBalowmn nepevyeHb [OOKYMEHTOB, KOTOpble 3asiBUTenb Brpase
npegcrtaBnTb MO COBCTBEHHOM WHUUMATMBE [ONA nNonyvyeHnsa uHdopmauum o6 obbektax
HeBWXNMOro NMYyLLIECTBa, Haxoasuerocs B MYHUUMNANbHOM cOBCTBEHHOCTU
KpacHOOKTSOPbCKOrOo CenbCKOro MnoceneHust M npeaHasHadeHHoro Ans caadn B apeHay,
6e3B03Me3gHOE NONb30BaHMe, a Takke 00bekTax, noanexalmnx npuBaTn3aumm:

1) BbINMCKa U3 EANHOIO rocygapCTBEHHONO peecTpa puanyeckmx nuy O puanyeckom
nuue, ABnaOLEMCS 3asaBUTeENeM;

2) BbiNuMcka 13  EguMHOro  rocygapCTBEHHOro  peectpa  MHAMBMAYanbHbIX
npeanpuvHuMmarenen o6 nHanemayanbHOM npeanpuHumaTene, ABNSLWLeEMCs 3asBUTENEM.

2.6.3. 3aaBneHne W [OOKYMEHTbl, YKa3aHHble B MyHKTe 2.6.1, 2.6.2 HacTtoswero
aAMWHUCTPATUBHOIO pernameHTa, MoryT ObiTb NpeacTaBneHbl 3adgBUTENS MU NO UX BbIOOPY B
YNONTHOMOYEHHbIN opraH unu ML nuyHo, nnbo HanpaeneHbl NOCPeCTBOM MNOYTOBOW CBA3M Ha
BymaxxHOM HocuTerne, NMbo NpeacTaBneHbl B YNOMHOMOYEHHbIN OpraH B (oOpMe 3MEKTPOHHOMO
AOKyMeHTa no BbIbopy 3aasuTens nmbo nytem 3anonHeHnsa hopMbl 3anpoca, pasMmeLleHHON Ha
odmumanbHOM caunTe YNorHOMOYEHHOro opraHa B cetn "MHTepHeT", B TOM u4ucne c
ncnonb3oBaHMeM EAMHOro noprtana rocyaapCTBEHHbIX M MyHUUMNANbHbBIX YCAYr, SBASOLEerocs
denepanbHoOn rocygapcTBEHHOW NHGOPMaLIMOHHOMN CUCTEMOWN, obecneunBatoLLemn
npegocTaBneHne rocygapCTBeHHbIX U MyHULMNAMbHBIX YCIYr B 9NEeKTPOHHOW dhopme (fanee —
EOQvHbI nopTan rocyaapCTBEHHbIX W MyHUUMNAnNbHbIX YCnyr), nMbo nyTem HanpasneHus
3NEKTPOHHOIo AOKYMEHTA B YNOSIHOMOYEHHbI OpraH Ha ouuManbHy0 SNEKTPOHHYIO MOYTY.

Mopaya gokymeHToB Yepe3 MOL| ocyliecTBnaeTca B COOTBETCTBUM C COrfalleHneM o
B3aMMOAENCTBUM, 3aKMOYeHHbIM Mexay MOL, n ynosiHOMOYEeHHbIM OpraHoM, C MOMEHTa
BCTYMMNEHNA B CUIy COOTBETCTBYHOLLErO COrfialleHns 0 B3auMogencTBun.

Konun OOKyMEHTOB [OOMMKHbI ObiTb 3aBepeHbl B YCTAHOBIEHHOM 3aKOHOOATENbCTBOM
nopsake unv npeacrasreHbl ¢ NpeabasrieHneM NogMHHUKOB.

OTBETCTBEHHOCTb 3a [AOCTOBEPHOCTb W MOMHOTY MpeacTtaBndeMblX CBeLeHUA W
OOKYMEHTOB, SBIISIOWMXCA OCHOBaHWEM ONA NpedocTaBfeHna MyHUUUNanbHOW  yCnyru,
BO3naraeTcsl Ha 3asaBuUTENS.

3asBneHue B dopme 3I1IEKTPOHHOIo AOKyMeHTa nognucbiBaeTcs
no Bblbopy 3asBUTENS:

- MPOCTOW 3NEKTPOHHOW MOANMUCHIO 3asBUTeENa (NpeacTaBuTeNs 3asaBuUTens);

- YCUIEHHOM (KBanuuunMpoBaHHOW, HEKBaNMMULMPOBAHHON) 3NEKTPOHHOW MOAMUCHIO
3aaBuTens (NpeacraBuTens 3asBuTens).

CepTudukaT kno4a MNPOBEPKN  YCUINTEHHOW HEeKBaNMPUUMPOBAHHOW  3NIEKTPOHHOM
nognucu OOJTKEH ObITb cos3faH n MCNonb30BaTbCA
B WH(pacTpykType, obecneuvmBarolien NUHPOPMALNMOHHO-TEXHONOMMYECKOE B3anMOAENCTBME
MHPOPMALIMOHHBLIX CUCTEM, WUCMOMb3yeMblX [ONA NpefoCcTaBneHns rocygapCTBEHHbIX U
MYHUUMNANbHbLIX YCAyr B 3NEKTPOHHOW dopMe, KOoTopasd Cco3daeTcs U npoBepsieTcs C
MCMonb30BaHMEM CpPeACTB 3NIeKTPOHHOM MOANUCUM U CPeACcTB YAOCTOBEPSIOLWEero LeHTpa,
UMELWNX MOATBEPXKOEHME COOTBETCTBMS TpeboBaHWAM, YCTaHOBMEHHbIM dedepasribHbIM
opraHom NCMOMHNTENbHON BnacTtum B  obnactu obecne4veHus BGesonacHocTw,
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a Takke nNpu Hanuuuu y Briagenbua cepTudukaTa Kr4va MPOBEPKM Kio4a MNpoCcTom
3NEeKTPOHHOW NOAMNUCK, BbIGAHHOIO €My Mpu FIMYHOM NpuemMe.

2.6.4. ApgmuHucTpauma KpaCHOOKTSOPLCKOrO CenbCKoro nocerneHus  AnekceeBCKOro
MyHUUMNansHOro panoHa Bonrorpaackon obnactu He Bnpase TpeboBaTb OT 3aABUTENS:

1) npenctaBneHUs AOKYMEHTOB W WHGOpMauUM WAW  OCYLLECTBMEHUS OENCTBUN,
npegcraBneHne Nnu ocyLLecTBieHME KOTOPbIX HE NpegyCMOTPEHO HOPMaTUBHbLIMU NPaBOBLIMU
aKkTamn, perynmpyrowmMmMmn  OTHOLIEHUS,, BO3HUKawWue B CBA3M C nNpegocTtaBfieHnemM
MYHUUMNANbHbIX YCAYT;

2) npeacTtaBneHns JOKYMEHTOB M MHAOPMaLMK, KOTOPblE HaxodAaTCa B pacnopsXeHun
opraHa, npefoCTaBSAOWEro MyHULMNANbHY YCIYyry, WHbIX TOCYyAapCTBEHHbLIX OpraHos,
OpraHoB MECTHOro camoynpasrieHus nmbo NoaBEeAOMCTBEHHbIX FOCY4apPCTBEHHbIM OpraHam
WM opraHaMm MeCTHOro camoynpaBfieHUs opraHMsauunm B COOTBETCTBUM C HOPMAaTMBHbLIMU
npaBoBbiMn aktamu Poccuickon ®Pepepauun, HOPMATUBHBIMW  MNPABOBLIMU  aKTamu
Bonrorpagckon obnactv, MyHuMUMNanNbHbIMM NPaBOBbIMM  akTamu. 3asdBUTENb Brpase
NpeAcTaBUTb YKa3aHHbIE AOKYMEHTbI U MHGPOPMALMIO NO COBCTBEHHON UHULNATUBE;

3) ocywecTBneHuss LEWCTBUW, B TOM YUCre COrflacoBaHun, HeobxoauMbIx Anis
NonyyYeHnss rocyaapCTBEHHbIX U MYHUUMNANbHbIX YCYr U CBA3aHHbIX C ObpalieHnemM B MHble
rocygapCTBEHHble  OpraHbl, OpraHbl MECTHOMO CaMOyMpaBfeHusd, opraHusauuu, 3a
NCKITIOYEHMEM MONYYEHUS YCITyTr U NMOMydYeHUs JOKYMEHTOB U MHGOpMaL MK, NpeaoCcTaBrisieMblX
B pe3ynbTaTe NpeaoCcTaBfieHUst TakuX YCMyr, BKMHOYEHHbIX B NepeyvHn, ykasaHHble B Yactu 1

ctatbu 9 ®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-$3 "O6 opraHunsauum
npefocTaBneHnst rocyaapCTBeHHbIX U MyHMUMNanbHbIX yenyr" (aanee — denepanbHbli 3aKOH
Ne 210-d3);

4) npeacraBneHnsi JOKYMEHTOB M MHopMaumn, oTCcyTcTBue U (Unn) HegOCTOBEPHOCTb
KOTOPbIX HE yKa3blBannUCb Npy NepBoHayarbHOM OTKa3e B Npueme LOKYMEHTOB, HEO6X04MMbIX
ANS nNpegocTaBneHns MyHUUMnanbHOM ycnyri, nubo B NpeaocTaBNeHun MyHULMNAanbHOM
YCIyru, 3a UCKMOYEHNEM CNeayoLLMX CIyYaes:

- N3MEeHeHne  TpebOoBaHWN  HOPMATMBHbLIX  MNPaBOBbIX  aKTOB,  KacarLUXCs
NpeaoCTaBNeHNa MyHUUMNANbHOW YCIyrn, nocrne nepBOHa4YanbHOW MNOoAayn 3asdBfeHus O
npeaocTaBNEHNN MyHULMNANBLHON yCnyru;

- Hannume owuboKk B 3asBNEHUM O NPenoCTaBfEHUN MYHUUMNANbHOW yCcriyrn wu
AOKyMEHTax, NoAaHHbIX 3asBUTENEM NOCfe nepBOHayanbHOro oTkasa B Npueme JOKYMEHTOB,
HeobxooMMbIX ANA NpeaocTaBreHuss MyHUUunanbHOWM ycnyru, nubo B npeaocTaBneHun
MYHULMNANbHON YCNYrn U He BKIMOYEHHbIX B NPeACTaBNeHHbIN paHee KOMMMEKT JOKYMEHTOB;

- WUCTeYeHMe cpoka [OEeNCTBUS [OOKYMEHTOB WNW W3MEHeHWe uHdopMaumm nocne
nepBOHa4YanbHOro oOTKa3a B MpuUeMe [OOKYMEHTOB, HeobxoouMMmbiX Ans npefocTaBreHus
MYHMLUMNANbHON ycnyrun, nMbo B NpeaoCTaBNeHNN MyHULUMNANbHON yCnyru;

- BbISIBNEHNE OOKyMEHTanbHO MOATBEPXAEHHOro dakta (Npu3HakoB) OWMOGOYHOro Mnu
NpoTMBONPaBHOIro Aenctens (6e3aencTBnst) AOMKHOCTHOMO fvua opraHa, npegocTaBristoLWero
MYHUUMNANbHYK YyCnyry, MyHAUMNAnbHOro Ccnyxawero, paboTHMka MHOroyHKUMOHaNbHOMo
LeHTpa, paboTHMKa opraHuM3aumm, npegycMoTpeHHonm yacteio 1.1 crtatem 16 dPepgepanbHoro
3akoHa Ne 210-93, npu nepBoHavanbHOM OTKa3e B NpuemMe LOKYMEHTOB, HEOOXoAMMbIX AN
npeaocTaBneHNs MyHUUUNANbHOM ycnyrn, Nnbo B NpeaoCcTaBNeHnn MyHULMNANbLHOM YCIyru, O
YyeM B MUCbMEHHOM BMAEe 3a [MOAMUCLIO pPYKOBOOUTENHA oOpraHa, nNpeaocTaBnsowero
MYHULMNANbHYO YCRyry, pyKoBOAUTENS MHOrOYHKLNOHANBHOIO LIeHTpa Npu nepBoHavYanbsHOM
oTKase B NpMemMe AOKYMEHTOB, HeOOXOAMMbIX ANsi NPeaoCTaBNeHNa MyHUUMNANbHOW YCryru,
nnbo pykoBOAUTENS OpraHu3auuu, NpegycMoTpeHHom 4vacTtbio 1.1 ctaten 16 depepanbHOro
3akoHa Ne 210-9®3, yeBegomngeTcs 3asiBUTENb, a TakkKe TMNPUHOCATCA W3BUHEHUS 3a
AocTaBneHHble HeyaobCeTBa;

5) npegocTtaBneHnst Ha ByMaXHOM HocuUTene AOKYMEHTOB U MHOpMaLMN, SNEKTPOHHbIE
obpasbl KOTOpPbIX paHee Obinn 3aBepeHbl B COOTBETCTBUU
C nyHkToOM 7.2 vactm 1 cratem 16  ®depgepanbHoro 3akoHa Ne  210-93,
3a VCKMIOYEHMEM CryvaeB, €CNN HaHeceHMe OTMETOK Ha TakMe OOKYMeHTbl Mnbo ux nsbatue
ABNSeTCA HeobXOAMMbIM YCIOBMEM NPEAOCTaBMEHUSs MYHUMUMMANbHOM YCIyrnh, W UHbIX
Crny4aeB, YCTAHOBMEHHbIX oefeparnbHbIMU 3aKOHaMW.


consultantplus://offline/ref=D6893BC30E4FA44C02BFC9CA1964E73C85064487B2D390420E4EFAEE12C5063752E5772169E333C7cCF9I
consultantplus://offline/ref=D6893BC30E4FA44C02BFC9CA1964E73C85064487B2D390420E4EFAEE12C5063752E5772169E333C7cCF9I

6

2.8. VcuepnbiBawownn rnepevyeHb OCHOBaAHUW [Ans OTKasa B MNpuemMe [OKYMEHTOB,
HeobXxoauMbIX AN NpeaocTaBneHnsa MyHULUNAanbHOW YCRyri.

3asaBuTento HanpaeBnsdeTcs yBedomrieHne o0 oOTka3e B MNPUEME K PaCCMOTPEHUIO
3asiBfieHMs B CnegyoLwmnx cryvasx:

- 3a9BUTENEM He NpeacTaBfeHbl MO0 NpeacTaBneHbl HEe B NOSTHOM 06beMe JOKYMEHTHI,
yKasaHHble B NyHKTe 2.6.1 HacTosLWero agMMHUCTPaTUBHOIO perfnameHTa;

- npu obpalLeHnmn 3a npegocTaBeHneM MyHULMNANbHOW YCRyrn B 3NEKTPOHHOW hopme
B pesynbTaTte MNPOBEPKM YCUSIEHHOW KBanuMUUMPOBAHHOW 3MNEKTPOHHOW nognucu (oanee —
KBanMuumMpoBaHHass MNOAMNUCb) BbISBIEHO HecobnoaeHne YCTaHOBMNEHHbIX cTatben 11
®epnepanbHoro 3akoHa oT 06.04.2011 Ne 63-®3 "O6 anekTpoHHOM noanucu" ycroBun
Npu3HaHUSA ee OeNCTBUTEITbHOCTN.

2.9. VcyepnbiBaoWwmn nepeydeHb OCHOBAHWW ANS MPUOCTaAHOBIIEHUS NpenoCTaBleHuUs
MYHUUMNANbLHOW YCryru unm oTkasa B npeaocTaBrieHnn MyHUUUNanbHOW YCryri.

2.9.1. OcHoBaHuA ANS MPUOCTaAHOBIIEHUS MPEOOCTaBNEHUS MYHULMNANbHON yCnyru
OTCYTCTBYIOT.

2.9.2. OcHoBaHuMs [Ons OTKasa B npegocTtaBneHum uHgopmaumm o6 obbekTax
HeBWXNMOro NMYyLLIECTBa, Haxoasuerocs B MYHUUMNANbHOM cOBCTBEHHOCTU
KpacHOOKTSOPbCKOrOo CenbCKOro MnoceneHust M npeaHasHadeHHoro Ans caadn B apeHay,
6e3B03Me3gHOE NOMb30BaHME, a Takke 00bEKTax, NoANnexawmx npueaTmM3aLmm oTCyTCTBYIOT.

2.10. MyHuumnanbHasg ycnyra npegocrasnsetca 6ecnnaTHo.

2.11. MakcumanbHbIM  CPOK  OXMOaHMa B o4yepeau npu  nogadvye  3adBneHus
n npwm nosly4eHum pesynbTaTta npefocTaBneHns MYHULMNANbHON ycnyru
B crnyyae obpalleHus 3aaBuUTENs HENOCPeACTBEHHO B YMOSTHOMOYEHHbI opraH unu Mol
cocTasnseT 15 MUHYT.

2.12. CpoK pernctpaumm 3asBneHns u npunaraemMblx K HeMy JOKYMEHTOB COCTaBNSET:

- Ha NIMYHOM Npueme rpaxgaH — He 6onee 20 MUHYT;

- NPV NOCTYNNEHUN 3asABNIEHMS U OOKYMEHTOB No noyTte unu yepe3 ML, — He Gonee 3
AHEN CcO AHSA NOCTYNSEeHUS B YNONHOMOYEHHbIN OpraH;

- NPV NOCTYNNEHNN 3asiBIIEHNS B NEKTPOHHOM cbopme — 1 pabounin oeHb.

2.13. TpeboBaHna K noOMeLleHUsIM, B KOTOPbIX MNpeaocTaBnAsdeTcs MyHuuMnanbHas
ycrnyra, K 3any oXwugaHusi, MecTaM [Ana 3arofiHeHUs 3anpocoB O nNpeaocTaBlieHuu

MYHMLMMNANbHON ycnyru, NHOPMALMOHHBIM cTeHaam
c obpasuamMu ux 3anofiIHEHNS U NepeyvyHeM LOKYMEHTOB W (unn) nHdopmMaumm, HeobXxoanmblx
ans npeaocTaBneHns MYHMLMNaNbHON ycnyru, B TOM yucne
K obecneyeHuto AOCTYMHOCTK ans WHBaNMaoB YKa3aHHbIX 06BbEKTOB

B COOTBETCTBUM C 3akoHogatenbctBOM Poccuickon dPegepauum 0 coumanbHOM 3awuTe
NHBaNMOoB..

2.13.1. TpeboBaHMs K NOMELLEHNAM, B KOTOPbIX NpeaoCcTaBnsieTcs MyHuUMnanbHas
ycnyra.

[MomelleHuns, B KOTOPbIX NpefocTaBnseTcss MyHuuunanbHas ycnyra, obecnedmBaroTcs
HeobxoouMMbIMM  Ons NpefocTaBneHus  MyHuuunanbHom  ycnyrm  obopygoBaHWeM
(komnbloTEPaAMKM, CpeacTBaMn CBSA3W, OPITEXHUKOM), KaHLENAPCKAMU MNPUHALMNEXHOCTSAMMU,
MHPOPMaLMOHHBIMU 1 CMPABOYHLIMU MaTepuanamu, HarnsgHon uHdopmaumen, CTynbamMu U
cTonamn).

[MomeleHna ynorIHOMOYEHHOro opraHa AOShKHbl COOTBETCTBOBATb MOCTAHOBMEHUAM
"MaBHOro rocygapCTBEHHOro caHnTapHoro Bpada Poccuiickon ®epepaumm ot 02.12.2020 Ne 40
"O6 ytBepxaeHunM caHuTapHbix npasun Cl1 2.2.3670-20 "CaHuTapHO-anngemMmonorndeckme
TpeboBaHus K ycnosuam Tpyaa”, ot 28.01.2021 Ne 2 "O6 yTBepXaeHUN CaHUTapPHbIX NpaBu u
Hopm CaHlluH 1.2.3685-21 "lMrneHnyeckne HopmaTuBbl M TpeboBaHWA K obecneyeHuto
B6esonacHocTM n (unu) 6e3BpegHOCTM AN venoBeka akTopoB cpedbl obutaHmsa" n ObiTb
obopyaoBaHbl cpeacTBaMm NOXapOTYLLEHUS.

Bxog u BbIxoa 13 nomeleHnin 06opyayoTCa COOTBETCTBYOWNMUN yKa3aTensiMu.

Bxog B ynormHOMOYEHHbI oOpraH obopyayeTcsa WHGOpPMaUMOHHOW  Tabnunukown
(BblBECKOM), coaepXawen WHPOPMaUUI O HAMMEHOBaHUU, MECTE HaXOXOEHUSI U pexume
paboThbl.


consultantplus://offline/ref=B01B04AFEAC1078C055B2081D2F00D7D26850915DDEAC67687723897B638DD29D841668B624D3366b9JCN
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KabuHeTbl o6opyayloTcs uMHOPMAaLMOHHON Tabnuykon (BbIBECKOW), coAepKallen
MHOPMaLMIO O HAaMMEHOBAHWWN YMNONTHOMOYEHHOIO opraHa (CTPYKTYPHOro nogpasfgeneHus),
OCYyLLEeCTBNALWEero npegocTaBneHme MyHMUmMnanbHOM yernyri.

2.13.2. TpeboBaHust K MECTAM OXUAAHUA.

MecTa oxmaaHust AOSMKHbI COOTBETCTBOBATb KOMOPTHBIM YCNOBUAM ANSA 3aaBUTENENn U
OonTMMarsibHbIM YCOBUSM paboThbl CNeLnanmcToB YNoAMHOMOYEHHOIo opraHa.

MecTta oxmaaHus OOMKHbl OGbITb 060pyAOBaHbl CTYNbSMU, KpeCcesibHbIMU CEKLUMSMMU,
CKaMbsIMW.

2.13.3. TpeboBaHusa kK MecTam npuema 3asBUTENEN.

[Mprnem 3asBuTENEn OCYLWECTBAAETCA B CrneuuanbHO BblOENEHHbIX AN 3TUX Lenen
NMOMELLEHUSIX.

Kaxxgoe paboyee MecTo chneumanucToB YNOSTHOMOYEHHOrO opraHa AOSMKHO ObiTb
obopyaoBaHO MNepcoHarbHbIM KOMMBIOTEPOM C BO3MOXHOCTbIO [OCTyNa K HeobXoanMbIM
NHopMaLUMOHHbIM 6a3am JaHHbIX, NeYaTarLWMM U KONUPYIOLWMM YCTPOUCTBaM.

Mpn opraHmsaumm paboymx MecT [OomkHa ObiTb nNpeaycMoTpeHa BO3MOXHOCTb
cBobOOAHOro BXxo4a W BbiXxoda CneuuanuctoB YNOMHOMOYEHHOro opraHa M3 MoMELLEHUS npu
HeobxoaAMMOCTMW.

MecTta cgaun 1 nonyyvyeHuss JOKYMEHTOB 3asBUTENAMM, MecTa A MHPOPMUPOBaAHUS
3aaBUTENEN N 3aNOSTHEHUA HEOBXOAMMbBIX AOKYMEHTOB obopyaytoTcsa CTynbaMu (Kpecnamm) um
cTonamu n obecneuvmBalroTca NUcHen Gymarom 1 NMCbMEHHbIMU NPUHAOSIEXXHOCTSIMMU.

2.13.4. TpeboBaHUA K MIHPOPMALMOHHBIM CTEHAAM.

B nomeweHnsax YNONMHOMOYEHHOrO oOpraHa, npegHasHayeHHblXx pAna pabotel C
3aaBUTENSMN, pasMeLLarnTcs WUHGOpMauUnoHHble CTeHabl, obecneuynBarolime MonyvYeHue
MHopmaummn o NpeaocTaBneHNN MyHULMNANbLHOW YCAYT.

Ha wHpopmaumoHHbiXx cTeHgax, oduumanbHOM canTe YNOrMHOMOYEHHOro opraHa
pasmeLyarTcsa cnegyowmne nHgopMaunoHHble MaTepuansi:

N3BMEYEHNS M3 3aKOHOA4ATENbHbIX W HOPMAaTMBHbLIX MPaBOBbIX AKTOB, COAEPXaLLMX
HOPMbI, perynupyoLine AesaTenbHOCTb N0 UCMOMHEHNIO MyHULMMNANBHOW YCYTU;

TEKCT HACTOALEero aaMUHUCTPATUBHOIO perfiaMmeHTa;

nHpopmauma o nopsaKe UCNOSTHEHNS MYHULMMNANbHON yCnyru;

nepeyYeHb AOKYMEHTOB, HEOOXOANMbIX ANSA NPefoCTaBneHUs MyHULUNANsHOW YCIyru;

dopMmbl 1 06pa3Lbl AOKYMEHTOB ANS 3anoSTHEHWS.

CBeOEeHUs1 0 MeCTe HaxoXaeHus n rpaduke paboTbl HaMMeHOBaHME a4MUHUCTPaLUN
MyHuUuunaneHoro obpasosaHnsa n ML,

cnpaBoYHble TenedoHbl;

agpeca anekTpoHHOW noYThl U agpeca NHTepHeT-canTos;

WHpopMmaumna o MecTe NMYHOrO npuema, a Takke 00 YCTaHOBMEHHbIX AN FIMYHOrO
npuema gHsaX 1 Yacax.

[Mpn n3MeHeHn MHopMaLUKN NO NCNOSTHEHNIO MYHULIMMNANbHORN YCNYrn OCYyLLLECTBNAETCA
ee nepuoandeckoe oOHOBMEHNE.

BusyanbHag, TekcToBas U MynbTumMegunHas nHdopmaumsa o nopsgke npeaoctaBneHns
MYHUUMNANbHOW yCnyrM pasmeltaeTcss Ha MHPOPMAUMOHHOM CTeHAe WUnn MHGOPMaLMOHHOM
TepMmuHane (ycrtaHaBnuBaeTcs B yOOOHOM Ons rpaxgaH MecTe), a Takke B dpefepanbHon
rocygapctBeHHoOM WHGOopMaunoHHon cucteme “"EuHbING nopTan  rocygapCTBEHHbIX W
MyHUUMNanbHbIX ycnyr (dyHkuun)" (www.gosuslugi.ru), a Takke Ha odumumanbHOM cante
ynonHoMo4yeHHoro opraHa( http://kpacHooktsa6pbckoe34.pdh//)

OdopmneHne Bu3yanbHOW, TEKCTOBOM W MyINbTUMEOMMHON MHGOpPMauMm O nopsigke
npegocTaBneHns  MyHMUMNanbHOW  YyCryr  OOSMKHO  COOTBETCTBOBATb  OMTMMaribHOMY
3pUTENBHOMY M CllyXOBOMY BOCMPUSTUIO 3TOM MHGOPMaLUMK rpaxkaaHaMmu.

2.13.5. TpeboBaHua k obecneyeHuo AOCTYNHOCTM MNPenoCTaBfeHUs MyHUUMNanbHOM
ycnyrvu ans UHBanuaos.

B uensx obecneyeHus ycnoBum JOCTYNHOCTU AN MHBANUMAOB MYHULMMANbHOW YCyru
AOMKHO BbITb 06ecneyeHo:



8

- OKasaHue crneunanMcraMmy NOMoLM MHBanNnaam B nocagke B TPaHCNOPTHOE CPpeacTBo U
BblCagKke U3 Hero nepen BXo4OM B NOMELLEHUS, B KOTOPbIX NPeAOCTaBNsSeTCa MyHMUMnanbHas
ycryra, B TOM Yucne ¢ UCNosib30BaHNEM Kpecria-KoSIACKU;

- BecnpensTCTBEHHbIN BXOL MHBANMOoB B NOMELLEHME U BbIXO, U3 HErO;

- BO3MOXHOCTb CaMOCTOSTENbHOrO nNepeaBXeHus WHBanNugoB MO TeppuTopumn
opraHusauumn, NOMeLLEHNS, B KOTOPbIX OKa3blBaeTCA MyHUUMNANbHas ycnyra;

- COMpOBOXJEHWe MHBanuaoB, UMEKLWNX CTOMKME pacCTPOMCTBA (PYHKUMU 3PEHUd n
CaMOCTOSATENBLHOIO NepenBMKEHNA, U OKa3aHMe UM MOMOLUM Ha TEPPUTOPUM OpraHmsauuu,
NoMeLLEeHs, B KOTOPbIX OKa3blBaeTCHA MyHULUNArbHasA yCryra;

- Hagnexawee pasmelleHne obopyaoBaHUsa N HocuTenen nHgopmaumm, HeobxoanMbIX
ana obecneyeHns 6ecnpenaTCTBEHHOrO AOCTyna MHBANWAOB B MOMELLEHUS U K ycnyram, C
Yy4ETOM OrpaHUYEHUN UX XKNU3HEOEATENBbHOCTMU;

- nybnupoBaHne HeobxoauMOKM ANa HBaNMAOB 3BYKOBOW U 3puUTENbHOW MHopmauum, a
Takke Haanucen, 3HAKOB UM MHOW TEKCTOBOW W rpaduyeckon WHGopmaumm 3Hakamu,
BbIMOMNHEHHbIMU penbedHO-ToYeYHbIM WpnudToM Bpanns;

- Jonyck cypgonepeBoayurka n TudrnocypaonepeBogymnka;

- ponyck cobaku-NnpoBOAHMKA MPU  HanmMyuun [OKYMeHTa, MOATBepXaalwero ee
cneumanbHoe oOy4yeHWe W BblgaHHOro Mo opme M B Nopsdke, KOTopble onpenensatTcs
denepanbHbIM OpraHoOM MCMNOMHUTENBHON BNACTU, OCYLLECTBASIOWUM OYHKUUK NO BblpaboTke
N peanusaumm rocygapCTBEHHOW MOSIUTUKM M HOPMATUBHO-MPABOBOMY PErynMpoBaHUO B
chepe coumanbHOM 3alnTbl HaceneHus;

- NpefocTaBneHne npyu HeobxoanMMOCTU YCIyrn No MECTY XUTenbCTBa MHBanNuga win B
ANCTaHUNOHHOM peXnme;

- OKasaHue crneumanucTtamm MHOW HeobxoauMoW MOMOLLM MHBanNugam B NpeogonieHunn
GapbepoB, NPENSATCTBYOLLMX NOMYYEHUIO UMW YCIYT HApaBHE C APYTMMU NMLaMM.

2.14. TlokasatensamMmu [OCTYNHOCTU M KayecTBa MYHULMMANbHOW YCNyrn SBASKTCA
npegocraBneHne MyHUUMNansHOM yCnyrn unm ocyLecTBneHne oTaeNbHbIX aAMUHUCTPATUBHBIX
npoueoyp B 3MEeKTPOHHOM dopMe, nosydeHne 3assuTtenem uHopmauum o  Xoge
npegocTaBneHns MyHUUMNanbHOW YCryrm C WUCMonb30BaHMEM CpeacTB TenedOHHOM CBA3W,
3NEKTPOHHOIO UHAOPMUPOBAHNA, COBMOOEHME CPOKOB MNpPenoCTaBNeHUs MyHUUMNanbHON
yCrnyru, OTCYTCTBME anob M NpeTeH3nn cO CTOPOHbI 3asBUTENS, a Takke cyaebHbIX akToB O
NPU3HAHUN HE3aKOHHbIMU peLUueHnn, aencteun (6e3nencTemns) ynorTHOMOYEHHOrO opraHa wu
AOJDKHOCTHbIX AL, YNONTHOMOYEHHOrO opraHa.

2.15. OcobeHHOCTN OCyLeCTBEHNA OTAENbHbIX aaAMUHUCTPATUBHLIX Mpoueayp B
3NEeKTPOHHOU bopMe U NMpeaocTaBreHns MyHuuunanbHon ycnyrn Yyepe3 MOLL yctaHoBneHb! B
pasgene 3 HacTosILWero agMMHUCTPaATMBHOIO perfnamMeHTa.

3. CocTaB, nocnenoBaTenibHOCTb U CPOKU BbINOSIHEHUA aAMUHUCTPATUBHbIX
npoueayp, TpeboBaHMA K NOPAAKY UX BbINOSIHEHUA, B TOM YUCIle OCOOEHHOCTU
BbINOJIHEHNA aAMUHUCTPATUBHbIX Npoueayp B INEeKTPOHHOU hopMe, a TaKxKe
O0COGEHHOCTU BbINOSTHEHUA aAMUHUCTPAaTUBHbIX Nnpoueayp B MOL|

MNpenoctaBneHne  MyHUMUMNAnNbHOM  ycnyru  Bko4aeT B cebs  criegyrolme
agMUHUCTPATMBHbIE NpoLeaypbI:

1) NpMem u peructpaumsi 3asiBfieHus, B TOM YuUcne, NOCTYNUBLLErO B 3NEKTPOHHOW
dopMe 1 npunaraembix kK HeMy JOKYMEHTOB NMOO 0TKa3 B Npueme 3asiBfeHuns;

2) dopmupoBaHME U HanpaBfeHWe MEeXBEAOMCTBEHHbIX 3arnpoCcoB [AOKYMEHTOB
(MHbopmaLMK), HEOBXOAMMbIX AN PACCMOTPEHUS 3asiBNEHUS;

3) paccmoTpeHue 3asiBNeHus, NPUHATME PELLEHUS NO UTOFaM PacCMOTPEHMUS.

3.1. MNpvem n perncrpaumns 3asBreHusl, B TOM YMche, NOCTYNMBLUErO B 3MEKTPOHHON
dopme 1 npunaraemMbix kK HeMy JOKYMEHTOB NGO OTKa3 B NPUEME 3asiBNEHUS.

3.1.1. OcHoBaHVeM A5 Hadana agMUHUCTPATMBHOWN NpoLeaypbl ABMSAETCA NOCTynneHne
B YMNOSIHOMOYEHHbIN OpraH 3asiBIEHUs U NpunaraembiX K HEMy OOKYMEHTOB, NpeayCMOTPEHHbIX
MYHKTOM 2.6.1 HaCTOSILLEro aAMUHUCTPATMBHOIO perfaMeHTa Ha NUYHOM npueme, Yepes MoL],
NOYTOBLIM OTNpaBieHneM,
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B ONEKTPOHHOW dopMe wunu C ucnosib3oBaHnem EguHOro noprtana rocyaapCTBEHHbIX W
MYHUUMNANbHbIX YCAYT.

B cnyyae nonyyeHus 3asBneHuss coTpyaHukom MOLL um obecneudnBaeTtcs npvem u
nepefaya AaHHOrO 3asiBfieHMs B agMUHUCTPaumio KpaCHOOKTABPLCKOro CenbCcKoro noceneHns
AnekceeBCKOro MyHMumnanbHoOro pavioHa Bonrorpagckon obnactn He nNo3gHee AHSA, CneayloLwero
3a gHem ero npmvema B ML,

3.1.2. Tllpyem 3asBneHNa wn npunaraemMblx K HeMy [OOKYMEHTOB OCYLLIeCTBseT
AOIMKHOCTHOE  NUUO  YNOMMHOMOYEHHOrNO OpraHa, OTBETCTBEHHOe 3a MpefocTaBreHve
MYHUUUNANbHOW YCIyru.

3.1.3. lMpwn nnyHOM obpaLleHnn 3aasutens nMbo NOCTyNNeHnn 3aaBreHns no
noyte AOJMKHOCTHOE IMUO YMOSITHOMOYEHHOrO OpraHa, OTBETCTBEHHOe 3a npefocTaBfieHne
MYHUUMNANbHOW YCIyrn, NpoBepsieT KOMMMEKTHOCTb MNpeAcTaBfeHHOro B COOTBETCTBUM C
NyHKTOM 2.6.1 HacTosLWwero agMMHUCTPaATUBHOIO perfiameHTa nakeTta JOKYMEHTOB.

B cnyyae ecnu 3asButenem He npeactaeneHbl, NMMbO npeacTaBneHbl He B MOSHOM
ob6beme JOKYMEHTbI, YKa3aHHble B NyHKTe 2.6.1 HacToALero agMMHUCTPATUBHOIO pernamMeHTa,
AOIMKHOCTHOE  NUUO  YNOMMHOMOYEHHOrO OpraHa, OTBETCTBEHHOe 3a MpefocTaBreHue
MYHUUMNANbHON YCrnyrn, BpyYaeT (HanpaBnsdeT) 3asBUTENIO MOTUBMPOBAHHOE MNUCbMO 06
OTKase B NpMemMe JOKYMEHTOB C yKa3aHMEM OCHOBaHWM OTKa3a W pasbsiCHEHMEM BO3MOXHOCTU
obpatutbCA  3a  NpefoCTaBfeHMEM  MYHUMUMMANbHOW  yCryrM  Mocre  YCTpaHeHus
COOTBETCTBYHLLMX HELOCTATKOB.

3.1.4. Tlpn nocTynneHun 3asiBNEeHUs B 3IIEKTPOHHOM dOpMe [OIMKHOCTHOE nnuo
YNOSTHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a NpefoCTaBfeHMe MyHULMNanbHOW YCnyru, B
TedeHne 1 pabodero gHA C MOMEHTa €ro permcrpauumn npoBoAUT npouenypy NPOBEPKM
AENCTBUTENBHOCTU KBaNMMUMPOBAHHOW MNOAMUCKU, C MUCMNONb30BaHMEM KOTOPOW MNOoAMMCaHO
3asBneHne (nakeT 3NEKTPOHHbIX OOKYMEHTOB) O MNPefoCTaBfiEHUU MyHULMNANbHOW YCNyriu,
npegycMaTpmBaloLLyo MPOBEPKY COBNogEHNST YCNOBUI, YKa3aHHbIX B ctatbe 11 ®efepansHoro
3akoHa ot 06.04.2011 Ne 63-®3 "O6 anekTpoHHOW nognucu".

B cnyyae ecnu B pesynbtate NpoBEPKN KBaNUMULMPOBaHHOM Nognucn byaeT BbiSIBNEHO
HecobnoaeHe YCTaHOBIEHHbIX YCMOBUI NPU3HAHUSA ee OeNCTBUTENBHOCTH, YNONMHOMOYEHHbIN
opraH B Te4YeHue Tpex AHEW CO AHSA 3aBeplUeHUs NpoBeLeHUs TaKoW MPOBEPKU MPUHUMAaET
peweHne o6 OTkase B MNpMeMe K PaCCMOTPEHUIO 3asiBIEHWS W HanpasnsieT 3asBUTENO
yBeaomMneHne 06 3ToOM B 3NIEKTPOHHOM (hopMe C ykasaHMeM MyHKTOB ctaTtbn 11 degeparnbHoro
3akoHa o1 06.04.2011 Ne 63-®3 "O6 anekTpoHHOM noanucn”, KOTopble NOCIYXXUIN OCHOBaAHNEM
ans NPUHATUA yKa3aHHOro peLleHuns. Takoe  yBegomneHue nognucbiBaeTcd
KBanuduumpoBaHHOM nognucbld  pykoBoauTeNA  YMNOMIHOMOYEHHOrO  opraHa  unu
YNOSTHOMOYEHHOIO UM AOSMKHOCTHOIO fnua M HanpaenigeTcs No agpecy 9NeKTPOHHOW NouTbl
3aaBuTens nNmbo B ero NU4YHbIN KabnHeT B heaepanbHOM rocyaapcTBEHHON MHGAOPMaLUMOHHON
cucteme "EQuHBIN nopTan rocygapCTBEHHbIX U MyHULMNANbHbIX YCnyr (pyHKumnn)".

3.1.5. lpn oTCyTCTBMM OCHOBaHUM O51s OTKasa B Npueme AOKYMEHTOB, YCTaHOBMEHHbIX
NyHKTOM 2.8 HacTodAWero agMUMHUCTPATMBHOIO  perfiameHTa, [OOfMKHOCTHOE  nuuo
YNONMHOMOYEHHOIO oOpraHa, OTBETCTBEHHOEe 3a MpefoCcTaBrieHne MYyHULMNAnbHOW YCnyru,
NPUHUMAET N PEMMCTPUPYET 3asiBNieHME C npunaraeMbiMm K HeMy LJOKYMEHTaMM.

3.1.6. [JOMKHOCTHOE 5nULO YMNOSIHOMOYEHHOrO OpraHa, MpuHUMarLlee 3asiBfieHue,
3aBepsieT TakkKe Konuu AOKYMEHTOB, NPeACTaBlEHHbIX 3asBUTENEM B MOASIMHHMKE.

3.1.7. TNony4yeHne 3aaBneHUs U npunaraemMbiXx K HeMy [OOKYMEHTOB MNOATBepXOaeTcd
YNOSTHOMOYEHHbBIM OpraHoOM MyTeM Bblgayun (HanpaBneHus) 3assiBUTENI0 PaciUCKM B MNOyYeHUN
AOKYMEHTOB.

[MonyyeHne 3asiBNeHna B POpMe IfEKTPOHHOIO AOKYMEHTa W npunaraembiX K Hemy
AOKYMEHTOB MNOATBEPXOAETCHA YMNOSIHOMOYEHHbIM OpraHoM MyTeM HarpasfeHua 3asiBUTENto
yBEAOMIIEHUS, coAepXallero BXOASLWMA PEerucTpauuoHHbIN  HOMeEp 3asiBfieHus, gaty
NoNy4YeHUs YNONTHOMOYEHHbIM OpPraHOM YKa3aHHOro 3asfABMNEeHUs W npuraraembiX K Hemy
OOKYMEHTOB, a Takke MnepevyeHb HauMeHoBaHWW annoB, MpeAcTaBrieHHbIX B dopme
9NEKTPOHHbIX AOKYMEHTOB, C yKaszaHueM ux obbema (ganee - yBegoOMIEHME O MOMyYeHuM
3aABnNeHns).

3.1.8. MakcnmanbHbI CPOK UCNOSTHEHNA aAMUHUCTPAaTMBHOMW npoueaypbl:


consultantplus://offline/ref=8F6EFCEBD78D73945BB09737A027B4142E3B091AC632F502F77E0E3DD8F195EB1B53B1CE58D9EF8DC8o2N
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- Ha NNYHOM NpueMe rpaxgaH — He bonee 20 MUHyYT;

- NpY NOCTYNNEHUN 3asBlIEHNS U JOKYMEHTOB No noyte unu yepes ML, — He Bonee 3
AHEN CO OHA NOCTYNIEHUS B YNONIHOMOYEHHbIN OpraH;

- NPV NOCTYNNEHNN 3asiBNIEHUS B ANEKTPOHHOM bopme — 1 pabounin oeHb;

- Bpy4eHue (HanpaBneHwue) MOTMBMPOBAHHOIO nncbma 06 oTKase
B NpuemMe JOKYMEHTOB B Crlyyae, eCcnu 3asiBUTenem He npeacraBreHbl, MO0 NpeacTaBreHbl He
B MOMHOM OObeme OOKYMEHTbl, YKa3aHHble B NMyHKTe 2.6.1 HacToswero agMMHUCTPATUBHOMO
pernameHTa, BbINOMHAIOTCA B [AEHb MNOCTYNNEHUs 3asiBNEeHUs W npunaraeMbliXx K Hemy
AOKYMEHTOB.

YBegomneHne ob oTkase B MpMeEME K paCCMOTPEHUIO 3asiBfIEHNS, B Crly4ae BbISBIEHUS B
Xo4e NpOBEpKN KBanUUUUPOBaHHOM MNOANUCU 3asaBUTENS HECOOMOAEeHUs YCTaHOBIEHHbIX
YCIOBUA MNPU3HAHWSA ee AEeWCTBUTENbHOCTM HanpaBnsieTcss B TevyeHMe 3 [OHEeW COo AHS
3aBepLUEeHNs NPOBEAEHMS TaKOW NPOBEPKM.

3.1.9. Pe3ynbTatomM WUCNOSHEHUS aAMUHUCTPATMBHOW MpoLeaypbl SIBMSieTcsa nNpuem u
pernctpauna 3aaesneHuss nNnbo HanpaeneHve yBegoMneHna o6 oTkase B npueme K
PacCMOTPEHMIO  3asiBfeHMsi, MOCTYNMBLUEIO B 3fIEKTPOHHOM BMAE, MO OCHOBaHUSAM,
YyCTaHOBMEHHbIM MYHKTOM 2.8 HAacCTOSLEro aAMUHUCTPATUBHOIO perfnaMmeHTa.

3.2. dopmupoBaHMe W HanpaBieHWE MEXBEOOMCTBEHHbIX 3anpOCOB [JOKYMEHTOB
(MHbopMaLMK), HEOBXOANMbIX AN PACCMOTPEHUS 3asgBNEHUS.

3.2.1. OcHoBaHveM Ans Hayana agMUHUCTPATMBHOWM Mpoueaypbl No popmmupoBaHme u
HanpaBneHns1 MeXBEAOMCTBEHHbIX 3arnpocoB AOKYMEHTOB (MHpopmauun), Heobxoammblx Ans
pPacCMOTPEHNS 3asiBIIEHUS.

B cnyyae ecnu 3agBuTENEM CaMOCTOATENbHO MpencTaBneHbl BCE [OOKYMEHTbI,
HeobxoouMMble ANs  NPegocTaBfeHus  MyHUUMNAanbHOWM  YCIyrM W B pacnopsiKeHun
YNOMHOMOYEHHOIO OpraHa MMeeTCcHa BCA MHdopMmaLms, Heobxoaumas ansa ee npefocTaBneHus,
AOSDKHOCTHOE  JIMUO  YNOSIHOMOYEHHOrO  OpraHa, OTBETCTBEHHOE 3a npeaocTaBreHune
MYHUUMMANbHON  yCNyrn, nepexoguT K WCMOSMIHEHWIO Creaylowen  agMUHUCTPATUBHOM
npoueaypbl, NPeayCMOTPEHHOM HAaCTOALMUM aAMUHUCTPATUBHLIM PErfaMeHTOM.

3.2.2. Ecnn gokymMeHTbl (MHdopMaLms), NpeayCMOTPEHHbIE MYHKTOM 2.6.2 HacTOsLEro
aAMWHNCTPATUBHOIO perfiameHTa, KoTopble 3asBUTENb BnpaBe NpeacTaBuTb NO COOCTBEHHON
nHUUmMaTnBe, He ObINM npeacTaBneHbl 3asBUTENEM WM YNONIHOMOYEHHOMY OpraHy Ans
NpeaocTaBneHns MyHUUMNANbHOM ycnyrm Heobxoguma [[ONONHUTENbHAs WHgopmauus,
AOJDKHOCTHOE  JIMUO  YMNOSIHOMOYEHHOrO0 OpraHa, OTBETCTBEHHOE 3a npefocTaBrieHne
MYHMLUMNANbHON YCnyrn, roTOBAT WU HanpasnsieT MeXBEAOMCTBEHHbIE 3anpoCbl B OpraHbl, B
pacnopsXXeHNn KOTOPbIX HAXOAATCS YKa3aHHble AOKYMEHTbI 1 MHopMaums.

3.2.3. MakcumarnbHbI CPOK MUCMOMHEHUS agMUHUCTPATUBHOM npouenypbl — 3 padoymx
[AHS1 CO OHA OKOHYaHWs NpuemMa OKYMEHTOB M pernctpaumm 3asBreHus.

3.2.4. Pe3ynbtatoM MCMNOSIHEHWSI  aOMUMHUCTPATMBHOW  Mpoueaypbl  siBNsSieTcs
opMMpOBaHME U HanpaBfeHne MeXBeLOMCTBEHHbIX 3anpOCOB OOKYMEHTOB (MHbopmauun),
Heobxo4MMbIX A4S PAaCCMOTPEHUS 3asiBNEHNS.

3.3. PaccmoTpeHve 3asaBneHuns, NpuHATUE peLleHmns No NToram pacCMOTPEHMS.

3.3.1. OcHoBaHMeM 451 Hayana BbIMOSTHEHUS aAMUHUCTPATUBHOM NpoLeaypbl ABNsieTcs
nonyyeHne  OOSDKHOCTHbIM — fIMLOM  YMOMHOMOYEHHOr0  OpraHa, OTBETCTBEHHbIM  3a
npeaocTaBneHne MyHUUMNanbHOW YCIyru, BCEX LAOKYMEHTOB (MHopmauun), HeobxoamMbix
AN NpeaocTaBneHns MyHULMNanbHOM YCyri.

3.3.2. [JomkHOCTHOE JfMUO  YMNONIHOMOYEHHOrO  OpraHa, OTBETCTBEHHOE  3a
npeaocTaBneHne MyHUUMNAnbHOM YCRyrn paccMmaTpuBaeT MpeacTaBfeHHble AOKYMEHTbl U
noaroTaBnMBaeT MPOEKT NUCbMa, cogepallero MHgopmaumo o6 obbekTax HenBMXUMOro
MMYLLECTBA, Haxogsleroca B MyHUUMNAnNbHOW COOCTBEHHOCTM W NpefHa3Ha4YeHHOro Ans
chAaun B apeHgy, 6e3Bo3aMesgHoe Mofnb3oBaHWEe, a Takke obbekTax, noanexaimx
npuvBaTu3auunu.

3.3.3. [lpoekt nucbma, cogepxawmn wuHdopmMmauuto o6 obbekTax HeaABMKMMOro
NMYLLECTBA, HaxXo4sLWerocs B MyHMUmMnanbHoOn cobCcTBEHHOCTN KpaCHOOKTAOPLCKOrO CEMNbCKOro
noceneHns 1 npegHasHa4yeHHoro Ans caavm B apeHay, 6e3so3Me3gHoe Nosib3oBaHue, a Takke
obbekTax, nognexawux npuBaTU3auun,  nNpeactaBnseTcs  AOSMKHOCTHbIM - JIMLIOM
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YNONTHOMOYEHHOrO OpraHa, OTBETCTBEHHbIM 3a MpefocTaBfieHne MyHUUMNanbHOW yCryru, Ha
noanucb PYKOBOAUTESO YNOSTHOMOYEHHOIO OpraHa unm ynosITHOMOYEHHOMY UM AOSMKHOCTHOMY
nmuy.

3.3.4. PykoBoguTernb YNOSIHOMOYEHHOIO opraHa unm ynosiIHOMOYEHHOE UM A0SKHOCTHOE
nnUo, paccMOTPEeB MOSyYEeHHble AOKYMEHTbI, Cilydae OTCYTCTBMSA 3aMeyvaHui noanucbiBaeT
COOTBETCTBYHOLLEE MUCLMO.

3.3.5. MNoanncaHHoe NUCLMO pPerncTpupyeTcs AOSMKHOCTHLIM NULOM, YNONTHOMOYEHHOIO
opraHa, OTBETCTBEHHbIM 3a MpefoCTaBfieHne MyHUUMNanbHOW YCRyr, B YCTaHOBIIEHHOM
nopsgke.

3.3.6. lMcbMO YMOMHOMOYEHHOIO OpraHa BblOaeTCsa 3asBUTENO No4 pacnucky nuodo
HanpaBnseTcs emMy  OO/PKHOCTHOM  NULOM, OTBETCTBEHHbIM 33  npefocTaBreHune
MYHUUMNANbHOW YCAyru, yKkasaHHbIM B 3a8BIEHNN CNOCOBOM:

- NOCPeaCTBOM NOYTOBOrO OTNpPaBeHns (Mo agpecy, ykasaHHOMY B 3asBrEHUN);

- B BUJe 3MeKTPOHHOro JOKYMEHTA, pa3MeLLEHHOro Ha oduLmansHOM canTe, cebifika Ha
KOTOpbIN HanpaBnseTcs YNONIHOMOYEHHbIM OpraHoM 3adBUTENI0 NOCPEACTBOM 3NEKTPOHHON
noYThl;

- B BUAE 3NEeKTPOHHOro JOKYMEHTa, KOTOPbIN HanpaBnaeTcs YyNnorMHOMOYEHHbIM OpraHoMm
3asBUTESO NOCPEACTBOM SIEKTPOHHOM MOYTHI.

B cny4ae npeacrtaeneHus 3assrneHus dYepe3 MOL nucbmo Hanpasnsietcs B MOL ans
€ro nepegayn 3aaBuTeNto, eCNn UM He yKa3aH MHOM cnocob ero nonyyeHus.

3.3.7. MakcumanbHbIA CPOK UCMOSHEHUS aAMUHUCTPATUBHOW npoueaypsbl - 30 aHen c
MOMEHTa MNOSly4YEHUS] AOSMKHOCTHBIM JIMLIOM YMNOSIHOMOYEHHOrO OpraHa, OTBETCTBEHHbLIM 3a
npeaocTaBneHne MyHULMNANbHOW yCnyrn, BCeX AOKYMEHTOB (MHpopmauun).

3.3.8. Pe3ynbTaToM UCMNOMHEHNA aaMUHUCTPATMBHOMW NpoLeaypbl SBMSETCA:

- MpeacTaBfeHve nucbma, copepxawero wuHgpopmaunio o6 obbekTax HeaBUXKMMOro
MMYLLIECTBA, HaxXOAdALEerocs B MyHMUMnansHOM cobCTBEHHOCTM KpaCHOOKTABPBLCKOro CernbCKoro
noceneHnsa n npegHasHa4YeHHoro Ansa caayvm B apenay, 6e3so3mesgHoe Nonb3oBaHue, a Takke
obbekTax, nognexalwimnx npmsatmsaumu.
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MpunoxeHwne
K agMUHNCTPaTMBHOMY perfnameHTy
MaBe KpaCHOOKTABPLCKOro CenbCckoro noceneHus

oT

(HaMmeHoBaHuWe 3asBuUTENs)

(mecTo HaxoxaeHus, TenedoH)

SAABNEHWE

0 NpegocTaBneHnMn nHgpopmaunm 06 obbekTax HeABMXMMOro MMYLLECTBA,
HaxoAsALLMXCA B MyHULMMNANbHON cOBCTBEHHOCTM KpacHOOKTAGPLCKOro Cenbckoro noceneHms
M NpeAHasHadYeHHbIX Ans caayn B apeHay, 6e3Bo3mesgHoe Nonb3oBaHue, a Takke 06bekTax,

nognexaliux npMeatmsaumm

Mpowy npepoctaBuTb MHGOPMaUUO 06 0ObeKTax HEeABMKMMOro MMYLLIECTBA,
Haxo4ALMXCS B MyHMLMNAnbHOW co6CcTBEHHOCTM KpacHOOKTSIOPLCKOro CenbCKoro noceneHns u
npegHasHayYeHHbIX Ons caadn B apeHgy, 6e3Bo3me3gHoe Monb3oBaHWe, a Takke ObbekTax,
nognexawmx npueatmsaumm (Hy>KHOe MOAYEPKHYTb), PaCMnOfOXEeHHbIX no apgpecy:
Bonrorpagckas obnactb, AnekceeBckui panioH, KpacHOOKTSIOpbCKOE CenbCckoe MnoceneHue,

O0OBbeKT:

(Hexwunoe - BCTpoeHHoe, NnoABasibHoe NoMeLLeHre, 3eMeNbHbIN Y4acToK 1 Ap.)

MecToHaxoxaeHue:

TEPPUTOPUSI, HA KOTOPOW MOTYT pacrnonaraTtbCcsi OGbeKTbl,

VHTepecytoLme nonyyarens

MYHULMNAnbLHOW ycryrut

[lononHuTenbHble cBEAEHNSA

nHpopmauus 06 oGbekTax, No3BoNstoLLAn KOHKPETU3MPOBATbL 3anpoc

C ycrnoBusiMu npegoctaBneHus MHopmaumm o6 obbekTax HeaBWXMMOro MMYLLECTBA,
HaxoAsALLMXCA B MyHULMNANbHOMW cobCcTBEHHOCTM KpacHOOKTSGPBCKOrO CEMbCKOro NOCerneHns u
npegHasHa4YeHHbIX AN coayn B apenny, 6e3Bo3me3gHoe nonb3oBaHMe, a Takke obbekTax,
nognexawmx npuBaTMsauun (Hy)XXHOe NOAYEPKHYTb) 3HAKOM W COrflaceH Ha YCcrnoBusX,
YCTaHOBMEHHbIX MyHULMNANbHLIMU NPaBOBbLIMY akTaMu.

« » 20 r.

(nognuce)
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